YTBepKIECHO

[Tpukasom mupexTopa
nabopaTopun obecredeHust
COXPAaHHOCTH apXUBHBIX
JOKYMEHTOB

or 01.02.2023 Ne 14

Konexkc 3tuk# u ciyxe0HOro rnoseieHus pabOTHUKOB
rOCYapCTBEHHOIO Ka3€HHOTO YUPEKIeHUS
Jlabopartopus obecrieueHus: COXpaHHOCTH JOKyMeHTOB Hukeropozackoit obmactu
(I'KY JIOCIHO)

1. Hacrodmmuii KoxeKC 3THKH M CIIyXkeOHOro mnoBeAeHHs pPabOTHHUKOB
rOoCyJapCTBEHHOIO0  Ka3eHHOro  yupexnaeHus JlaGopartopuss  obecriedeHus
COXpaHHOCTH NOKyMeHTOB Hmkeropoxckoil obnactu (nanee — I'KY JIOC/IHO)
pa3paboTaH B COOTBETCTBUU ¢ monoxeHusMu Koucrurymuu Poccuiickoi
@enepanuu, Tpynosoro konekca Poccuiickoit @enepanun, ot 25 nexadps 2008 r.
Ne 273-®3 «O npoTtuBoAeiCcCTBIM KOppynuumn», 3akoHa Huxeropomackoii obiactu
ot 7 mapra 2008 r. Ne 20-3 «O nmpotuBoaeiicTBUU Koppyniuu B Hrmkeropoackoit
o0acTi» MHBIMH HOPMAaTUBHBIMHU MPAaBOBBIMU akTamu Poccuiickoit Meneparyu, u
OCHOBaH Ha OOLIENPU3HAHHBIX HPABCTBEHHBIX MPUHIIUIIAX U HOPMaxX POCCUHCKOTO
oOl1ecTBa U rocy1apcTBa.

2. Hacrosimuii KoJleKC 3TUKU U ciiykeOHoro noBefeHus: pabotHukoB ['KY
JIOCJHO mnpencraBnsier coboit cBoa oOmux npodecCHOHANBHBIX MPUHIIUIIOB U
MIpaBUJI MOBEAECHUS, KOTOPBIMU HAJIEXKUT PYKOBOACTBOBATHCS BCEM paOOTHHKAM
['KY JIOCAHO He3aBuCHMO OT 3aHUMaeMOM JTOJKHOCTH.

3. Jlumo, mnoctynatomiee Ha pabory B I'KY JIOCHHO, o6s3aH0
03HAKOMUTLCS C MOJI0KEeHUsIMUA HacTosero Koaekca u pykoBoACTBOBAaThHCS MU B
nporecce TpynoBoit npesrenbHocTH, pabotHuku I['KY JIOCIHO o6s3aHb
IPUHUMATh MephI 1JIsi COOMI0IeH s ToJIoKeHUH HacTosero Kogekcea.

4. Llensto Komekca siBisieTcst 0000111eHUE ITUYECKUX HOPM U YCTaHOBJIEHUE
npaBui ciyxe6Horo mnoseneHus: padorHukoB I'KY JIOCIHO mus mocroiiHoro
BBINTOJIHEHHS MU CBOEM MPo(eCCHOHATBHOM esITeTFHOCTH, a TaKkKe oOecredeHne
eIMHBIX HOpM ToBeneHus padotaukoB I'KY JIOCIHO.

5. Kogekc npu3BaH MOBBICUTH 3((GEKTUBHOCTh BHINOJIHEHUS PAOOTHUKAMH
I'KY JJOCJHO cBoMX JOKHOCTHBIX 00S3aHHOCTEN.

6. Kogekc cayxur ¢yHmameHToM i (GOpMHpOBaHHA —pabovMX
p3aumootHomrenni B ['KY JIOCIHO, ocHOBaHHBIX Ha HOpMax MOpay,
HPaBCTBEHHOCTH, @ TAK)Ke Ha OCYIIECTBICHUM CaMOKOHTpoJisA paboTHukamu I'KY

JIOCJTHO.



7. 3nanue u cobmonenne padbotHukamu ['KY JIOCJJHO mnonoxenuit
Koznekca siBisieTcss OIHUM U3 KPUTEPUEB OLIEHKH COOJIIONEHUS MMM IUCIIUIUIHHEL
TpyZa.

8. HesarenpHocts I'KY JIOCJHO u ero paOOTHMKOB OCHOBBLIBAE€TCS Ha
CJIeIYIOLIUX NMPUHIUIAX MPOPECCUOHATBHON dTHKH:

3aKOHHOCTB;

npodeccHoHaTH3M;

HE3aBUCHUMOCTB;

n0OpOCOBECTHOCTE;

KOH(MUIEHIINATBHOCTD;

UH(MOPMAITHOHHAS OTKPBITOCTh YUPEXKICHHUS,

3¢ (eKTUBHBIN BHYTPEHHUN KOHTPOJIB;

CIPaBeUTUBOCTE;

OTBETCTBEHHOCTE;

00BEKTUBHOCTE;

JoBepue, yBakeHHe U JoOpOKeIaTeIbHOCTh K KOJUIeraM 1o paboTe.

9. PabotHuku I'KY JIOCJTHO npu3BaHbI:

1) nobpocoBecTHO K Ha BBICOKOM IPO(ECCHOHATHHOM YPOBHE HCIIOIHSTH
CBOM JOJDKHOCTHEIE OOSI3aHHOCTH, COONIO/Iasi Bce TpeOOBaHHUS 3aKOHOAATEIhCTBA
Poccuiickoit Deneparnu, 3akoHoAarenbcTBa Hinkeropoackoidr o0iacTé B IEsIX
obecrieueHus 3¢ dexTrBHON padoThl [KY JIOCIIHO U peanu3aliuy BO3JI0KEHHBIX Ha
Hero 3aj1ay;

2) Tpd TPUHATHA  pEIICHUS  YYUTHIBATh TOJIBKO  OOBEKTHBHBIE
00CTOSITENIbCTBA, TOATBEPIKICHHBIE TOKyMEHTAMU;

3) OCyIIeCTBIATH CBOIO JEATENBHOCTh B Ipelerax NoJHOMOuYud [KY
JIOCJTHO ¥ JOJKHOCTHEIX 00SI3aHHOCTEH;

4) He OKa3bpIBaTh IPEANOYTEHUS KAKUM-THOO TMpOQecCHOHATbHBIM WU
COIL[MAIbHBIM TPYIIaM ¥ OpraHu3alusM, ObITb HE3aBUCHMBIMH OT BJIMSHUS
OTIENBHBIX TPaKaaH, MPo(eCCHOHATBHBIX WK COL[UABbHBIX TPYIII U OpraHU3alui;

5) MCKIIOYaTh JEHCTBHUS, CBSI3aHHBIE C BIUSHUEM KaKUX-THOO JWYHBIX,
MUMYIIECTBEHHBIX ((QUHAHCOBBIX) U HMHBIX HHTEPECOB, IPEMATCTBYIOIINX
I06POCOBECTHOMY HCIONHEHHUIO MU JI0JDKHOCTHBIX O0S3aHHOCTENH;

6) cobroaaTh HOPMBI CITy>KeOHOH, MPOPecCHOHANILHON 3TUKH M MpaBUIla
JIEJIOBOTO MTOBECHUS;

7) GBITH KOPPEKTHBIM, BHUMATEIbHBIM, 100POKeIaTeIbHBIM U BEXKIIMBBIM C
IpakJaHaMH, & TAK)Ke B CBOUX OTHOIUEHHMSX C BBIIIECTOSIIMMU PYKOBOAUTEIIAMH,
KOJIEraMH ¥ TIOJTYMHEHHBIMH;

8) MpOSABIATH TEPIUMOCTD U YBaXKEHHE K 00bIYasM U TpaJUIUAIM HapOJOB
Poccun M ApyruX ToOCyAapCTB, YYMTHIBATh KyJIbTYPHBIC M HHBIE 0COOEHHOCTH



pasNMYHBIX STHUYECKUX, COLUMANBHBIX TPYNI W KOH(ECCHH, CIocoOCTBOBATH
MEXHALMOHAIBHOMY U MEKKOH(eCCHOHaTBbHOMY COTJIACHIO;

9) BO31EepKUBATHCSI OT ITOBEACHUS, KOTOPOE MOTJIO ObI BEI3BATH COMHEHHUE B
N0OPOCOBECTHOM HCIIOJIHEHUH IOJDKHOCTHBIX O00SM3aHHOCTEH, a Takke u3berarb
KOHQIIMKTHBIX CHUTyallUd, CIIOCOOHBIX HaHECTH yiiepd HX pelyTaluMd WM
aBropurety I'KY JIOC/IHO;

10) mnpuHHMaTh NpPeRyCMOTPEHHBIE 3aKOHOAATEIHCTBOM POCCHICKOI
Denepand Mephbl 10 HEJOINYIIEHUI0 BO3HUKHOBEHMSI KOH(JIMKTAa WHTEPECOB H
yPEryJIMpOBaHUIO BO3HUKIINX CIy4aeB KOH(MIHNKTa HHTEPECOB,

11) He ucnonb30BaTh CIIyXkeOHOe IMOJNOKEHHWEe I OKA3aHUsl BIMSHUS Ha
JEATENIbHOCTh T'OCYJJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYITpaBIICHHS,
OpraHu3allii, JOJDKHOCTHBIX JIMI, TOCYAapCTBEHHBIX (MYHHIIUIAIBHBIX)
CILy>KallUX U I'PaX<AaH IpU PeLeHUH BOIPOCOB JIMYHOTO XapaKTepa;

12) Bo3ep:kuBaThes OT My OJIMYHBIX BBICKA3bIBAaHHUM, CY)KIEHHUH U OLIEHOK B
OTHOLIEHHUH JEATEIBHOCTH IOoCyAapCTBEHHBIX opraHoB Hikeropozckoit obmacTw,
['KY JIOCJHO, uX pyKOBOAUTEJEWH, €CIU 3TO HE BXOAUT B HX JOJDKHOCTHBIE
00513aHHOCTH;

13) cobmronath ycrtanoBineHHble B I'KY JIOCJHO mpaBmia IIyOIMYHBIX
BBICTYILJIEHUH U IPEJOCTABIECHUS CITy>KeOHOH HHpOpMaIINH;

14) yBa)XUTENTbHO OTHOCHUTBCS K JI€ATENBHOCTH TpeJICTaBUTENeH CpelCcTB
MaccoBol HH(opManuu o HHGOPMUPOBaHHUIO obIIecTBa 0 pabote I'KY JIOC/HO, a
TaKKe OKa3blBaTh COAECHCTBHE B IMOJIYYEHHHM JIOCTOBEPHOM HH(OpMalMH B
YCTaHOBJIEHHOM TOPSAKE;

15) Bo3mepkuBaTbCS B IYOJMYHBIX BBICTYIUIGHMSIX, B TOM YHCJIE B
CpeacTBax MaccoBOl MHGpoOpManuu, oT 0003HAYEHUsI CTOMMOCTH B HHOCTPaHHOM
BatOTe (YCJIOBHBIX ACHEKHBIX eUHHIIAX) Ha TeppuTopuu Poccuiickoit @eneparuu
TOBApOB, paboT, YCIYyT U UHBIX O0BEKTOB MPAXKIAHCKUX MPaB, CYMM CIIEIOK MEXITY
pesunentamMu Poccuiickoit @enepanuu, nokasareneid OrO0KETOB BCeX YpOBHEH
OromkeTHON cuctemsl Poccuiickoit @enepanuu) 3a UCKIIOYEHUEM ClIydaeB, Koraa
5TO HEOOXOAMMO JUIsi TOYHOM Tepenadyd CBeACHWH JHUOO0 MperyCMOTPEHO
3aKoHOATeIbCTBOM Poccuiickoit Penepanny, MeXIyHAPOAHBIMU JOTOBOPAMH,
0OBIYasIMH JI€JIOBOTO 000pOTa;

16) TIOCTOSHHO CTPEMHTBCS K OOecleyeHHI0 Kak MOXHO Ooiee
5(Q(PEeKTHBHOTO pacloOpsDKEHHs pecypcaMH, HaXoAsdlMmucs B cdepe HX
OTBETCTBEHHOCTH;

17) co3maBaTh yCIOBHS Ul Pa3BUTHUS JOOPOCOBECTHOM KOHKYpPEHTHOM
cpeibl U 00ecreunBaTh 00ObEKTUBHOCTh M IPO3PAYHOCTh B C(pepe 3aKyIIOK TOBApPOB,
pabor, yciyr s obecniedenus Hyxa I'KY JIOCIHO.

10. Padotauku I'KY JIOCJHO 00s3aHbL:



17) cosmasath ycnoBus st pasBUTHS JOGPOCOBECTHOM KOHKYPEHTHOM
Cpenpl ¥ 0obecrieyMBaTh OGBEKTUBHOCTH M IIPO3PAYHOCTD B chepe 3aKymok
TOBapOB, paboT, yciyr a1 obecreyenus Hyxa IKY JIOCIHO.

10. PabotHuku I'KY JIOCTHO 06sS3aHbI:

1) monnepxuBaTh NOPSIOK Ha paboyeM MecTe;

2) yBemomyisTh paGoTozaTens (ero mpeacTaBUTels) o6 O0pallleHuH K HeMy
KaKpx-1M00 JIML B IeNsIX CKIOHEHHS K COBEPILEHHIO KOPPYNLUHUOHHBIX
NIpaBOHAPYILIEHU;

3) B cily4asx, HpeIyCMOTPEHHBIX 3aKOHOLATEIHCTBOM, IIPEACTABIATh B
YCTAaHOBJICHHOM TMODAAKE CBEAEHHUS O CBOMX JOXO4aX, 00 HMYyIIeCTBE u
00s13aTelIbCTBAX MMYILECTBEHHOTO XapaKTepa, a TAKXKe O 10X0Jax, 06 UMYILECTBE
M 00s3aTeNbCTBaX HMMYIIECTBEHHOTO XapaKTepa CBOHMX cynpyru (cympyra) u
HECOBEPILIEHHOIETHHX JETEH;

4) TNpUHHMAThP Mepbl 1O HENONYLIEHHWI0 JH060H  BO3MOXKHOCTH
BOSHMKHOBEHUsS ~KOH(JIMKTa HHTEPECOB W ypPEryJlHMpPOBaHHIO BO3HHKILETO
KOH(MIIMKTa HHTEPECOB.

11. PaboTHuku I'KY JIOCZTHO He MMEIOT MpaBa:

1) 3m0ynoTpe6naTh HOIKHOCTHBIMY HOJTHOMOYHSIMHE, CKIOHATH KOTO-IIHGO
K MPaBOHAPYLICHUSIM, UMEIOLIMM KOPPYILIUOHHYIO HAIPaBIEHHOCTD;

2) BO BpeMs HCIONHEHHs [OJKHOCTHEIX OOS3aHHOCTEH BeCTH cebs
BBI3BIBAIOIIE M0 OTHOLICHUIO K OKPYXKaIOILIMM, IPOSIBISATH HETaTHBHBIE 3MOLIWH,
HCIIOJIE30BAaTh CJI0BA M BBIPAXKEHHUSI, HEJIOITYCKaeMBbIE [IEJIOBBIM STHKETOM.

12. PabGorHmkam T'KY JIOCJHO, HajeleHHBIM OpraHU3allMOHHO-
pacliopsAIUTEIbHBIMH MIOJTHOMOYMSIMU 11O OTHOLUEHMIO K IPYrMM paboTHHKaM [KY
JIOCIHO, pexomeHayeTcs OBITh Il HHX 06GpasnamMu npodeccruoHan3Ma,
6e3ynpeuHoi penyTanuu, crnocod6cTBoBaTh (GOPMHUPOBaHUIO B ['KY JIOCJHO
OnaronpusiTHOro mus  3(GQEeKTUBHOH paGOTEl  MOPATBHO-IICHXONOTMYECKOTO
KJIMMara.

13. PaGotHukm TI'KY JIOCJHO, HaxeleHHbIE OpraHu3allMOHHO-
PacCOpsSAUTETBHBIMU TIOTHOMOYHSMU [0 OTHOLICHHIO K APYIMM pabOTHHKaM,
IIPU3BaHBI:

a) IPHHUMATB MEPBI 10 NIPEJOTBPALIEHUIO H YPEryTHPOBAHHIO KOH(IMKTA
UHTEPECOB;

6) NpMHUMATH MEpBI 110 IPEAYTIPEXKAEHHIO KOPPYIILIHH;

B) He [OMyCKaTh CIy4aeB IPHHYXIEHHS DPaGOTHHKOB K YYaCTHIO B
AEATENbHOCTH MOTUTHYECKHUX NIaPTHI U OOIIECTBEHHBIX 00beAMHEHHH.

14. PaGotHukam T'KY JIOCIHO, HameleHHbIM OpraHu3allMOHHO-
PacropsiINTeIbHBIMU TIOJIHOMOYHSMHU 110 OTHOILLUEHHIO K APYTUM paboTHHKaM I'KY
JIOCIHO, cnenyeT NpuHUMaTh MEpHI K TOMY, YTOOKI TIOAYMHEHHbBIE HM paboTHUKH



[KY JIOCOAHO He [omycKand KOPPYNIMOHHO-ONACHOTO IIOBEIEHHS, CBOMM
JIMYHBIM  TIOBEJICHMEM II0JaBaTh IIPUMEP YECTHOCTH, OECIPUCTPAaCTHOCTH U
CIIpaBeIJIMBOCTH.

15. Bo BpeMs HCIIONIHEHMS DOMKHOCTHBIX O6S3aHHOCTEH paboTHuKH 'KV
JIOC/THO BO31€p>XUBAIOTCS OT:

1) moboro Bua BHICKa3blBaHUN W IEHCTBHIM JUCKPUMUHALIMOHHOT'O
XapakTepa IO IpHU3HAaKaM [I0Jla, BO3PacTa, pachl, HAI[HOHAIBLHOCTH, S3BIKA,
I'paXXaHCTBa, COLHUAJIBHOTO, HWMYIIECTBEHHOIO MM CEMEMHOIO IIOJO0XKEHHUS,
NIOJIMTUYECKHMX UIIM PEJTUTHO3HBIX NPEAIOYTEHHH;

2) rpyGocTH, mposBieHHIl NpeHeOPEKUTENHHOTO TOHA, 3aHOCYHBOCTH,
NPE/B3ATHIX  3aMEYaHHH, IPEAbABICHHS HEIPABOMEPHBIX, HE3aCTyKeHHbIX
OOBHHEHUI;

3) yrpo3, OCKOPOHMTENbHBIX BBIPD&KEHHH WIM peIUIHK, IeHCTBHIA,
IPENATCTBYIOLIUX HOPMAaJIbHOMY 0O0LIeHHIO WA IIPOBOLIUPYIOLIUAX
IIPOTHBOIIPAaBHOE MOBEJIEHHUE;

4) KypeHHUs BHE OTBEIECHHBIX ISl 3TOr0 MecTax B ['KY JIOCJZTHO.

16. Pabotauku I'KY JIOCIHO mnpu3BaHbI CHOCOGCTBOBATH CBOMM
IIOBEICHUEM YCTAHOBJIEHHIO B KOJUIEKTHBE JEJIOBBIX B3aUMOOTHOIICHHH U
KOHCTPYKTHBHOTO COTPYJHHYECTBa Apyr C¢ ApyroM. PaborHukam I'KY JIOCITHO
PEKOMEHAyeTCcs  OBITb  BEXKIHMBBIMH, HOOPOXENATeNbHBIMM, KOPPEKTHBIMH,
BHUMATENILHBIMH U TMPOSBIATH TEPIMMOCTh B OOIIEHHWM C TpaXJaHaMHd H
KOJUIeramMH.

17. Buewnuii Bux paGoTHHKOB T'KY JIOCJAHO MNpH HCIONHEHHH HMH
JIOJDKHOCTHBIX O0S3aHHOCTEH B 3aBHCHMOCTH OT YCJIOBHH paboThl H  (MIIH)
GopmaTa 1emOBOro MEpONpPHATUS JOMKEH COOTBETCTBOBATH OOLIENPUHATOMY
A€IOBOMY CTHJIIO, KOTOPBIA OTIMYAlOT OQHUUAIBHOCTh, CAEPKAHHOCTS,
TPaJUIIHOHHOCTb, aKKypPaTHOCTb.

18. Cobmogaenne paGotHukoM TI'KY JIOCJHO mnonoxenuit Komekca
YYUTBIBAECTCA TMPU €ro MOOLIPEHHWH, IPH HANIOKEHUHM JUCHHUILIAHAPHBIX
B3bICKAHHM, a TAKXKe IIPH OLIEHKE Y HEKTUBHOCTH €0 AEATENHHOCTH.

19. HapymeHnue mnpaBWil aHTUKOPPYILMOHHOTO IIOBEAEHHS BIICYET
IPOBE/IEHUE CITy)KEOHOro pacciemoBaHHs IO OGCTOATENHCTBAM BO3HUKHOBEHHS
KOPPYIIIMOHHO-OIIaCHON CUTYaIIUH.

20. PaGotauku I'KY JIOCJTHO B 3aBHCHMOCTH OT TSDKECTH COBEPLIEHHOT'O
NPOCTyNKa HECYT MUCLMIUIMHAPHYIO, 8 IMUHUCTPAaTUBHYIO, TPaXIaHCKO-TTPaBOBYIO
U YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOJATEIHLCTBOM
Poccuiickoii ®eneparumu.

21. B ciyyae BO3HMKHOBEHHS CIIODHOM CHTyallMd [pPH peaH3aLn
nonoxenut Komexca pabotHuk TKY JIOCAHO [doKeH OOpaTuThes 3a



KOHCYJbTalMel (pa3bsiCHEHUSIMH) K CBOEMY HEMOCPEICTBEHHOMY PYKOBOJMTEINIO,

nubo K JIMILy, OTBETCTBEHHOMY 3a paboTy 1o NpoduiakTHKe Koppyniuu B I'KY
JIOCIHO.



